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INTRODUCTION

This document represents Salary Schedules, Fringe Benefits, Working Conditions and other Rules and
Regulations applicable to employees who are not affiliated with the unions. Tt will be made available to all
affected employees, annually.

More specifically, the conditions listed in this document cover the positions of Associate/Assistant
Superintendent, Director, Supervisor, Controller, Technical Specialist, Accountant, Accounting Specialist,
Information Systems Manager, Administrative Assistant, Chief Custodian, Executive Secretary,
Programmer, Technical Assistant, Program Specialist, Project Specialist, Program Coordinator, Project
Coordinator, Research Assistant, Managers, and Transportation Lead Supervisor.

All of these above named positions, at the present time, are not affiliated with the unions, and what follows
represents conditions that are applicable to their employment.



PERSONNEL
RECRUITMENT AND SELECTION OF PERSONNEL

The Board expects the Superintendent to recruit and to recommend for employment personnel needed on
the staff to carry out the responsibilities of the Intermediate School District. It also desires the Associate
Superintendent, Assistant Superintendent, Directors, and Supervisors to assist local school districts, upon
their request, to recruit personnel needed to carry out their programs.

QUALIFICATIONS FOR POSITIONS

All persons employed will be expected to meet employment qualifications required by state law or
regulations, and by the Board of Education. Persons employed for positions for which no minimum
qualifications are mandated by state law or regulations will meet the qualifications established by the Board
of Education. It is assumed that the Board may adopt standards in excess of the minimum required by the
state,

POSTING POSITIONS

Whenever non-affiliated positions become vacant or newly established, the Board shall publicize such
positions by announcements and postings.

HEALTH AND MEDICAL CONDITIONS

When, in the opinion of the Superintendent, performance of the employee is adversely affected by his‘her
health, the Superintendent may request the employee to obtain a medical examination by a Michigan
licensed physician at the expense of the district. Failure to comply with the request may be deemed just
cause for disciplinary action up to and including suspension or discharge.

CONTRACTS

Contracts will be issued annually to all certificated employees and those designated non-certified
professional employees in this group. Other non-certificated personnel will receive annual notice of job
assignment and salary.

PROBATION

1. Contract personnel who do not hold teaching certificates shall be considered probationary during
the first full year of their employment with the agency. During this time, a probationary employee
may be terminated with or without cause. A non-probationary employee will not be terminated for
reasons which are arbitrary and capricious.

2. Non-contract personnel will be probationary employees during the first ninety (90) working days of
their employment by the agency.



ASSIGNMENTS

Assignment of personnel means the specific designation of an employee to an established salary grade and
length of work year. Length of work year is defined by number of work days (¢.g., 210, 230). Reference to
full-time, twelve-month employees usually means those employees who have been assigned to work 230
days. Such assignments are made by the Superintendent following official appointment by the Board of
Education (if required). Assignment to specific duties is made by the administrative head responsible,
under the general direction of the Superintendent, and within the limits set by the certification and job
specification provisions. Work schedules shall be developed by employees and their immediate
SUPETViSOrs.

PROMOTIONS

1. Procedure on Promotions:  Whenever a position in a higher classification is open, first
consideration shall be given to the possibility of filling the position through promotion of the
present staff, provided that his/her qualifications are equal to those of applicants from the outside.

2. Promotion Defined: A change in status that represents both a change in duties and also a change to
a higher salary classification shall be considered to be a promotion.

WORKING DAY

The working period for personnel under these policies will be the amount of time necessary to carry on
their tasks in a superior manner. Because of this, length of the day may vary from time to time and from
position to position depending upon demands that are created by the specific situation.

In general, personnel will follow the working hours established for their assignment, but again, this general
philosophy will prevail: The completion of the task is of prime importance.

EMERGENCY CLOSING OF SCHOOLS

Occasionally it becomes necessary to close all or part of district operations due to bad weather conditions.
Information about such closings will be given to the media via the state notification network.

If district operations are closed, staff members are not required to report unless requested to do so in the
closing announcements. Those staff members not reporting upon request shall have the day charged to
personal leave, or sick leave if the individual's personal leave is exhausted,

STAFF MEETINGS

Staff members are required to attend all staff meetings scheduled, unless excused. Each work team will
announce time and place of the meeting far enough in advance to allow for attendance.



OUTSIDE EMPLOYMENT

Outside employment which does not interfere with the regular duties of a person employed by the
Washtenaw Board of Education and which is not in conflict with the professional position of the staff
member 1s considered to be a personal matter of the employee. The determination whether such
employment is in conflict is that of the Superintendent. Knowledge of such additional activities will be
expected to be given to the Superintendent and to the department head with whom the employee is
affiliated.

COMMUNICATIONS TO THE SUPERINTENDENT AND BOARD OF EDUCATION

Each person covered under these policies shall have the right and shall be responsible to proceed through
the administrative structure with suggestions, complaints or requests for information, regarding these
policies. It shall be the duty of all administrative personnel to transmit promptly communications directed
to the Board.

During the last year of this agreement, the Superintendent will appoint a committee of persons covered by
the policies. The committee shall consist of at least four members. The committee shall be as
representative of the total group of employees as possible and will include members from various levels.

The purpose of this non-affiliated committee will be to consider personnel matters in connection with the
application of these policies and to make recommendations to a special WISD Board Committee regarding
same. The Special WISD Board Committee will be comprised of two members of the Board of Education
and the Superintendent. The purpose of this committee will be to review and react to the suggestions of the
Non-affiliated Committee and to formally forward to the WISD Board of Education, recommendations
regarding proposed revisions to the Staff Manual for Non-affiliated Personnel. The WISD Board of
Education will review the Special Committee’s recommendations and determine final action.

SALARY DETERMINATION/TERMINATION PAYMENTS
The procedure for determining salaries for personnel covered under these policies shall be as follows:
1. Salaries will be based on the Salary Schedule (Appendix II).

2. Employees will receive pay installments two times per month, less statutory reductions and such
other sums for mutually agreed purposes, the total sum to equal the annual contract salary,

3. A staff member who is terminated or whose resignation is accepted during the vear shall receive a
lump sum payment comprised of (a) the balance of their annual salary owed to them minus any sum
they owe to the agency; (b) any unused annual leave days, which have been accumulated up to the
maximum allowed, paid on a per diem basis; and (c) any vested sick pay benefits, as specified
below, paid on a per diem basis. The daily rate from Appendix 11, which was used to compute the
annual salary, will be the per diem rate for payment of unused annual days and any vested sick pay
benefits.



Failure to give proper notice may invalidate the provision requiring payment for unused annual
leave and vested sick pay benefits. A temporary employee will only be paid the balance of the
annual salary owed to them.

For employees age 55 and over, terminal leave and retirement payments are payable through a
gualified 403b account.

Balance of Annual Salary - The balance of the annual salary is computed by applying the
percentage of the year worked to the annual salary, and then subtracting the year-to-date pay from
the last payroll. The percentage of the year worked is based on the number of week days in a year,
usually 260 days, less the number of days building is closed, usually 10 days, or 250 possible work
days. The percentage is computed by dividing the number of days in attendance including sick,
personal and annual days, by the number of possible work days. If an employee has used more
annual days than what have been eamed, the days in attendance for the calculation of the percentage
of the year worked will be reduced for each day in excess of the number earned.

Unused Annual Leave - In all cases except retirement, terminal payment for unused annual leave
days is limited to a maximum of 20 days, at the individual's current daily rate, no matter when the
separation occurs.

Persons retiring under the Michigan School Employees' Retirement System may accumulate leave
and be compensated for up to 40 working days at the time of retirement. In order to utilize this
retirement provision, the staff member must have written notice of his/her intent to retire no later
than three months prior to the effective retirement date.

Vested Sick Pay Benefits - Employees with five, but less than ten years experience with the district
shall receive payment equal to 12% of their accumulated nnused sick leave up 0 a maximum
accumulation of 200 days, except when the person is terminating due to retirement. In that case, the
employee shall receive payment equal to 12% of his/her accumulated unused sick leave up to a
maximum accumulation of 250 days. The daily rate for sick leave shall be at the beginning step of
the classification at the time of separation.

For employees with 10 or more years of service with the district, the payment percentage shall be
17% with the same established maximum unused sick leave accumulations. The daily rate for sick
leave shall be at the beginning step of the classification at the time of separation.

For employees with 20 or more years of service with the district, the payment percentage shall be
20% with the same established maximum unused sick leave accumulations. The daily rate for sick
leave shall be at the beginning step of the classification at the time of separation.

For persons retiring from the district, with 20 or more years of service with the district, the payment
percentage shall be 20% with the same established maximum unused sick leave accumulation. The
daily rate for sick leave shall be at the employers per diem rate at the time of retirement,



Personal Leave - Unused personal leave days in the year of separation will be added to the
accumulated sick leave prior to computing the vested sick pay benefits payment.

EMPLOYMENT FOR LESS THAN A FULL FISCAL YEAR

Employees entering employment after the beginning of the contract vear will be paid on a pro-rated basis
with leave and other fringe benefits appropriately pro-rated. The pro-rated salary is computed by applying
the percentage of the year to be worked to the annual salary for the position. The percentage of the year
worked is based on the number of week days in a year, usually 260 days, less the number of days building
is closed, usually 10 days, or 250 possible work days. The percentage is computed by dividing the number
of week days from the start date through June 30, excluding holidays, by the number of possible work days.

ATTENDANCE AT PROFESSIONAL CONFERENCES

The Board of Education favors participation by all non-affiliated members in worthwhile conferences. It is
recognized that this is part of professional growth for any staff, and that it is important that all staff have the
opportunity to participate in national, state and local meetings. There must be reasonable and rational
procedures to assure total staff participation.

1. Each department will make arrangements to assure that at no time are all members of a division
absent and that departmental coverage will be provided.

2. All requests for conferences must be filed with the immediate supervisor prior to conference dates
and must have approval of the immediate supervisor.

3. The budget status will at all times be a determining factor relative to approval.
4, Staff members upon resigning from the system forfeit their privilege of attending conferences.
5. An allocation to department budgets will support conference attendance by the non-affiliated

support staff.

A conference reimbursement request will be filed with the employee's supervisor. The supervisor shall pre-
approve all requests that include an overnight stay paid for with district funds. To receive reimbursement,
post-travel expenses shall be approved by the employee’s supervisor. A letter may be provided by WISD
allowing staff members to charge all hotel costs back to this office. Items covered by reimbursement are:

*Lodging (hotel, motel, etc.) *Meals (breakfast, lunch, dinner)
*Parking *Tolls (bridge, toll roads)
*Travel by bus, air, rail, ship *Registration fees

Taxi Service (taxi, bus) Tips

*Itemized receipts must be presented before reimbursement will be made,
Additional reimbursement guidelines may be established and listed on the district reimbursement form.



TRAVEL REIMBURSEMENT

Reimbursement for authorized travel by personal automobile will be made according to the current
allowance rate determined by the Internal Revenue Service.

INSURANCE AND PROTECTION BY THE BOARD

As fringe benefits, the following insurance is available to employees:

Hospitalization Prescription Insurance

Major Medical Plan Group Term Life Insurance
Accidental Death & Dismemberment Dental Care Plan

Long Term Disability Annuity (Employee Contribution)
Optical Insurance General Liability (for liability incurred

m the course of employment duties)

A copy of the policy outlining liability coverage is available in the Business Office. See Appendix HI for a
complete description of insurance coverage options.

Beginning January 1, 2012, employees enrolled in health coverage, dental coverage, and vision coverage shall
pay 10% of the total cost of the coverage. This 10% contribution is in addition to any co-pays, deductibles and
coinsurance paid in conjunction with the utilization of the health, dental and vision coverage. The 10%
contribution toward the cost of the health, dental and vision coverage shall be taken out of the Employee's pay on
a pre-tax basis beginning with the first pay in January 2012 and then as evenly as possible for the remaining pays
of the year.

Beginning January 1, 2012, if an Employee's spouse and/or dependent has health coverage available to them
through their employer or a government-sponsored plan, they are encouraged to enroll in that coverage. If they do
not enroll, the Employee must pay 10% of the annual cost difference between the individual coverage and the
two-person or full family coverage.



WORKER’S COMPENSATION
The Board shall cover all personnel under the Michigan Workers' Compensation Act.

An employee who suffers injury compensable under the Workers' Compensation Act shall at
his/her option be compensated in either one of the following two methods. For each worker's
compensation claim, the choice of the employee, once made, shall remain unchanged.

1. The benefits for which s/he is eligible under the Workers' Compensation Act with no
deduction from sick leave.

OR

2. The benefits for which s/he is eligible under the Workers' Compensation Act supplemented by the
difference necessary to equal histher salary, which difference shall be charged against
accumulated sick leave on a pro-rated basis.

LEAVES OF ABSENCE

Employees who are absent from their regular work assignments will complete necessary absence forms in
order that adequate records may be maintained.

EMPLOYEES’ ATTENDANCE SYSTEM
1. Absence reporting forms are available in the Business Office for each employee.

2. A form must be filled out by the employee and approved by the department head for all
leaves. Upon approval, the request form should be forwarded to the department secretary for
processing. If a leave request for an employee overlaps two calendar months (i.e., from 10/30
to 11/6), one form must be completed for each month. Leave requests will be processed on
the basis of full days or half days only.

3. A monthly report will be prepared by the Business Office listing each employee's leave status.
The report will detail absences for the current month and will also include vear-to-date total
and balances for each employee.



LEAVE WITH PAY

1.

Sick Leave

Personal illness or medical care of the employee due to contagious disease, organic defects and
mental disorders. Sick leave shall also include a physicai disability caused as a result of accidental
injury.

Hlness or injury in the family of 15 days in a three-year period, without the approval of the
employer, and with the approval of the Superintendent, up to an additional 30 days in the same
three-year period for a documented medical condition. Additional time may be approved by the
Superintendent upon request.

Bereavement in the family is limited to 3 days per year without the approval of the employer. Upto
three (3) of these days may be utilized for bereavement for persons other than family, provided that
prior approval is obtained from the Superintendent. Additional days may be granted by the
Superintendent upon request.

. For purposes of this article, family is defined as mother, father, sister, brother, husband, wife,

daughter, son, grandparents or grandchildren, mother-in-faw or father-in-law, step-parents or step-
children.

After all accumulated days of sick leave have been taken, full pay will be deducted for each
additional day of absence unless the employee shall elect to use any accrued annual leave for this
purpose.

All personnel employed on a twelve-month basis shall be granted one and one half (1 1/2) days of
sick leave monthly accumulating to 18 days annually, with total accumulation being unlimited at
the close of any fiscal year, For the purpose of this accumulation, personnel employed for 186 days
shall be considered ten-month employees while personnel employed for 200 days or more shall be
considered eleven-month employees.

Following absence due to illness an employee may be required to provide a physician's statement
that s/he has been ill and is able to return to work.

Personal Leave

Staff members may use up to a maximum of three (3) days annually for personal reasons provided
that the immediate supervisor is notified in advance of the requested leave time. In an emergency,
such leave may be taken with notice to the supervisor as soon as possible. Staff members shall not
be granted personal leave on a day immediately before or after a holiday or vacation period.
Personal leave days not used shall be added to accumulated sick leave at the beginning of the fiscal
year. Personal leave may be used for an activity which requires the presence of the employee, the



timing of which is beyond control of the employee, and which reasonably cannot be conducted at
any time other than during the work day.

Emergency Leave

Any employee may be granted emergency leave with pay upon approval of the Superintendent of
Schools.

Annual Leave for Twelve-Month Employees

a. All full-time, twelve-month employees shall be granted annual leave at the rate of one and
two-thirds (1 2/3) days per month to a maximum of 20 days per year, said 20 days to be
used at the discretion of the employee. The Superintendent may approve carryover of
annual leave, cumulative to a maximum of 30 working days.

b. Annual leave shall be calculated and advanced to 12-month employees at the beginning of
each contract year. If an employee does not fulfill his/her contract obligation for the year,
annual leave will be prorated for the year and considered eamed at the monthly rate
specified in Section a. above for each complete month worked.

c. Specific approval from the Superintendent must be obtained to use more than 20 annual
leave days in any year.

Leave for Jury Duty

A Board of Education employee shall be given leave when required to serve on a jury, provided that
any payment received thereof shall be deducted {rom histher salary, The employee will not be
penalized in loss of pay, sick days, or other benefits for absences in such service providing a
statement from the cowt, certifying the days of service, is filed with the Superintendent.

Sabbatical Leave

A sabbatical leave of up to one year may be granted upon application to the Washtenaw
Intermediate School District Superintendent and Board of Education. The following regulations
govern requests for such leaves:

a. The employee must have completed not less than seven years of continuous full-time
service before he/she can be a candidate for consideration.

b. Sabbatical leaves may be granted for purposes which shall be mutually beneficial to the
employee and the district. A report, outlining professional development activities
undertaken during the sabbatical period, shall be filed with the Superintendent upon the
conclusion of the leave.



C. Requests for sabbatical leave must be submitted to the Superintendent by February 15 for
leaves beginning the first semester or November 1 for leaves beginning the second
semester.

d. The employee shall receive pay equal to 1/2 his/her regular salary as determined by the
schedule for the year the sabbatical is taken. The school district will continue to pay
insurance premiums during the sabbatical period.

e. Before beginning a sabbatical leave, the employee shall enter into an agreement with the
district to return to active service in the Washtenaw Intermediate School District for a
period of two years after the expiration of such leave. An employee who does not fulfill this
agreement shall repay the full amount received for the sabbatical.

LEAVE WITHOUT PAY

1.

Child Care Leave

The Board shall grant to an employee an extended child care leave provided that the employee
applies in writing at least sixty (60) calendar days prior to the date such leave is to commence. If
appropriate, such application shall include a signed statement by a physician indicating the expected
date of delivery and ability to perform the work until leave commences. Leaves for this purpose
shall be granted for a period up to one year and may be extended upon subsequent application.

A pregnant employee may go on extended child care leave without pay prior to the anticipated date
of birth of the child. The staff member may continue employment as long as she can continue her
regularly assigned responsibilities. The Board may require a doctor's statement to this effect. A
similar condition is effective upon return to employment.

During a child care leave, an employee's hospitalization insurance shall be continued at Board
expense for no more than four (4) months past delivery or hospital stay of mother and/or child. An
employee on child care leave may elect to continue insurance benefits at group rates at his/her own
cost for the remainder of the approved leave.

Child care leave will also be granted to employees in the event of adoption of a child. i the
employee does not comply with the above conditions, the right to such a leave and/or the right to
return may be denied by the Board.

An extended child care leave which has been applied for and granted in anticipation of such need
may be rescinded by the employee at any time prior to its commencement, provided a replacement
has not been contracted. If the position has been filled, the employee shall be chgible for the first
vacancy for which the employee is qualified.
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Military Leave

a. An employee who is in the Armed Forces Reserve or the National Guard shall be paid the
difference between histher military pay and his/her contractual salary when the employee is
on full-time duty for a maximum of two weeks per vear.

Special Leave

Leaves of absence without pay not to exceed a maximum of two years may be granted to
professional staff members for professional study, foreign assignments, serious iliness of the staff
member or in his/her immediate family, or exchange teaching,

Insurance Payment During Leave

Upon request, employees with five or more years of service with WISD, who have an approved
leave of absence for one year or less, will receive hospital, surgical, and major medical insurance
at Board expense during said leave, provided should the emplovee not return to the district at the
return of said leave, he/she shall be required to reimburse the Board for the cost of said insurance
during the leave. The five-year requirement may be waived at the discretion of the
Superintendent.

Return From Leave of Absence

Requests for reinstatement following a leave for any reason shall be filed in the Superintendent's
office on or before April 1st for the ensuing school vear. Nothing contained herein shall obligate
the Board to reinstate any employee returning from leave if such a request for reinstatement is not

filed on or before the above date.

An employee returning from a leave of absence will not be guaranteed his/her former assignment,
but will be placed in the first available position for which he/she is certified and/or qualified.

Office Closed

Office closings shall be considered unpaid days. A calendar of scheduled Office Closed is included
in Appendix [,
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EVALUATION PROCEDURE
The following procedure is to be followed:

1. Supervisors will share the applicable evaluation process, that has been adopted in accordance with
administrative procedure, annually with their employees.

2. Evaluations for contract and non-contract personnel shall be filed with the Superintendent annually.
Evaluations for non-contract personnel shall be completed prior to the end of each employment
year. Evaluations for contract personnel shall be filed with the Superintendent 90 days prior to the
end of the employment vear.

3. Employees shall be informed annually of their employment status in accordance with the Tenure
Act where applicable.

12



INTRA-OFFICE PROCEDURES

The diversity of the program of the Washtenaw Intermediate School District makes it necessary that the
several offices and departments work together for the most desirable and efficient utilization of facilities
and materials including furnishings, equipment and communication services.

It will be the responsibility of each employee covered under these policies to familiarize himself/herself
with the current working procedures and to cooperate in achieving a smooth operation and working
relationship among the various offices and departments.

WORK SPACE - OFFICE AREA (FURNISHINGS AND EQUIPMENT)

Matters dealing with office furnishings, work space and equipment should be taken up with the individual's
supervisor.  Problems or questions dealing with maintenance should be referred to the Assistant
Superintendent, Business Services.

The Intermediate School District will use its maximum influence to provide adequate working space and
equipment for staff members in the buildings to which they are assigned.

USE OF THE TELEPHONE

Every effort will be made to provide adequate telephone availability. Recording and verification of all
long-distance telephone calls may be required from employees.

EQUIPMENT AND SUPPLIES

All items of equipment and supplies shall be provided through the procedures established by Business
Services, following the regulations of the Board of Education.

Whenever possible, specifications for materials and supplies shall be the same as those established as
standard. Specifications for any unusual items shall be set by the Superintendent's Cabinet.

USE OF CELLULAR PHONE/ELECTRONIC TELECOMMUNICATIONS/COMPUTER
EQUIPMENT

When a cellular phone or pager is provided to non-affiliated staff it is for the purpose of performing their
job responsibilities or to provide for the safety of students, staff or patrons. Employees are expected to
exercise care when using equipment as to not endanger themselves or others, Use of equipment while
operating a motor vehicle is prohibited.

Service contracts for cellular phones and pagers will be purchased based on expected use of the equipment
for the sole purpose of conducting school business. The employee’s immediate supervisor will make
determination of the appropriate service contract with approval of the Superintendent. Emplovees are
discouraged from making personal calls. Itemized statements will be sent to employees for review,
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If the district is charged for costs in excess of the base service contract, a personal check for reimbursement
for personal use and long distance charges shall be sent to the Business Office no later than 10 days after
the itemized statement is received. Employees may also deduct the personal use coverage from their
expense reimbursement requests.

DAMAGED/LOST OR STOLEN EQUIPMENT

It is the responsibility of the user to reimburse the district for repair or replacement of any equipment that is
damaged or lost. Consideration will be given to damage of loss occurring in the ordinary course of
employment.

MISUSE

Staff that willfully abuses district-owned equipment will have the equipment confiscated and if necessary
will make full restitution to the district as directed by the Superintendent.

LOSS OR THEFT

Loss or theft must be reported immediately to the appropriate supervisor with a notation of circumstances.
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APPENDIX I

OFFICE CLOSED

NON-AFFILIATED

July - Independence Day (1)
September - Labor Day (1)
November - Thanksgiving Recess (2)
December and January - Winter Recess (5)
May - Memorial Day (1)

Total: 10 davs
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APPENDIX 11

Salary Schedule
2011-12 Salary Schedule
Dailv Rate Range
Level Position Beginning' Maximwm
E81  Associate Superintendent $462.26 $542.05
E80  Assistant Superintendent $438.92 $506.63
D61 Director $460.56 $470.08
C53  Supervisor $389.22 $456.57
C51  Coordinator $376.58 $441.82
Controller
B43  Budget & Financial Services Manager $317.37 $372.53
Information Systems Manager
B42  Facilities Manager $294.32 $346.13
Technical Specialist I
B40  Transportation Lead Supervisor $288.97 $333.43
B35  LEA Business Manager $273.48 $318.00
B36  Transportation Supervisor $266.74 $311.20
Fleet Manager
B25  Administrative Assistant 822741 $267.46
Accountant
Research Assistant
B22  Executive Secretary $204.54 $239.33
Grants Assistant
Pupil Accounting Assistant
Technical Specialist
Human Resources Assistant
B21  Technical Assistant $184.51 $216.44

Programmer, Dispatcher

' There are five steps in the salary schedule, including beginning and maximum.
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LIFE-LONG LEARNING

An annual life-long learning payment of 1.5 % of base salary shall be made under the terms
and conditions specified below:

a.

The employee shall have completed at least five (5) years of service to the district as of July
1 of the qualifying vear.

The employee shall have completed at least six (6) semester hours of college credit, or eighteen (18)
hours of CEU credit, or an equivalent combination thereof, or a comparable plan that is pre-
approved by the Superintendent, within their last five (5) years of service to the district. All credit
shall be appropriate to the employee's assignment and shall be pre-approved by the Superintendent.

It shall be a pre-approved program of professional improvement, above and beyond the employee’s
regular job requirements, that prepares the employee to better serve the agency.

An annual life-long learning payment of 2.0% of base salary shall be made under the terms and
conditions specified below:

d.

The employee shall have completed at least ten (10) years of service to the district as of July
1% of the qualifying year.

The employee shall have completed at least six (6) semester hours of college credit or eighteen (18)
hours of CEU credit or an equivalent combination thereof within their last five (5) years of service
to the district. All credit shall be appropriate to the employee's assignment and shall be pre-
approved by the Superintendent.

It shall be a pre-approved program of professional improvement, above and beyond the employee’s
regular job requirements, that prepares the employee to better serve the agency.

A total annual life-long learning payment of 2.5% of base salary, or $1,750, whichever is greater,
shall be made under the terms and conditions specified below:

a.

The employee shail have completed fifteen (15) or more years of service to the district as of July 1%
of the qualifying vear.

The employee shall have completed at least six (6) semester hours of college credit or eighteen (18)
hours of CEU credit or an equivalent combination thereof within their last five (5) years of service
to the district. All credit shall be appropriate to the employee's assignment and shall be pre-
approved by the Superintendent.

It shall be a pre-approved program of professional improvement, above and beyond the employee’s
regular job requirements, that prepares the employee to better serve the agency.
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An employee that qualified for the $1,500 longevity payment as of Tuly 1, 2002, shall continue to
qualify for this annual payment for the life of this agreement. This payment shall be in place unless
the employee qualifies for a 15-year life-long learning payment under Sections g-1.

Under no condition are life-long learning or longevity payments cumulative, The maximum
payment under this section shall not exceed 2.5% of base salary, or $1,750, whichever is greater.

EDUCATION CREDIT

€.

If the employee has thirty (30) semester hours of credit beyond a Master’s degree at an accredited
institution, the employee shall receive an annuat payment of $1,000. The thirty (30) hours beyond a
Master’s degree must be in a subject area or field that is directly related to the employee’s job
responsibilities. Should a dispute arise regarding the eligibility for this payment, the Superintendent
shall resolve the issue unilaterally.

If an employee has forty-five (45) semester hours of credit beyond a Master’s degree at an
accredited institution, the employee shall receive an annual payment of $1,500. The forty-five (45)

hours must be in a subject area or field that is directly related to the employee’s job responsibilities.
Should a dispute arise regarding the eligibility for this payment, the Superintendent shall resolve

the issue unilaterally. Such payment is not cumulative (for this credit level a total not to exceed
$1,500 shall be made).

If the employee has earned a Ph.D. or Ed.D. from an accredited institution, the employee shall
receive an annual payment of $2,000. Such payment is not cumulative (shall not exceed a fotal of
$2,000 for all credits earned beyond a Master’s degree). The Ph.D. or Ed.D. degree must be in a
subject area or field that is directly related to the employee’s job responsibilities. Should a dispute
arise regarding the eligibility for this payment, the Superintendent shall resolve the issue
unilaterally,

An official copy of the individual’s transcript recording their educational attainment shall be
forwarded to Human Resources before the employee will be eligible for education credit under this
section.

Employees qualifying for educational credit must be eligible by July 1 of the qualifying year.

EMPLOYER MATCH OF EMPLOYEE 403B and 457 CONTRIBUTION

Up to 1% of annual salary will be matched by the district if the employee contributes 1% or less of their
annual salary to a qualified district-administered 403b or 457 plan. For each participating vear, full
payment must be made by the employee by March 30 to qualify for the match.

18



SXZL-LL 44VNONXT T

aafojdwa o} aqe)eAy

ANZNISANGWITY 3dvD HLTvAH JIHNSNINN

safo)dwe o) s|gelRAY

INIWNZSHNANIZY FHYD INFANADIG

“BI0D SSLUY OM} [BUOIEDDE 2403 S BUG [BUORIDPR AINVANSNE
ue aseyoind ueo askoidwg ue aseyound Ueo asfodulg 000'092$ 10 Wnwixew: e 0] Algjes sawi} 2 o) jenbs abeisaca] U9CY ANV 3410
'sAep 06 0} Of woy defl ayy 'sAep 06
PuUry JI3s i QSIAA "UOlBLIWLES ARDP-05 01 0F Woy ded ol pung J|9% [ ASIM
‘yiow Jad poo‘es o3 dn Aeles fenuue UORBUILES ABP-085 ALITIgvsId
10 9,02 dseynd ueo safodg uldow Jad poo‘os of dn ABIBS fenuue JO 948/2-09 WHIL ONOT
00£S $8SUS| 1OBJUOD
10 SISUD/SDURIL YW "LWEXS UDISIA DRUIGUOD
BUON BUON 1puopaeld Auy NOISIA
ek Jed g ¢ ereds: ysen
LLUMURXEW SLWSY 000'1$ Ul %0g Aed wnuiXew! alSL 00Z'L$ UM %06 Aed
W 1SpU S{UOPOUHD "vosiad sed 14 JBpu ojuUoRoUNID  uosiad Jad
Jeak joenuoo Jad oo’ L WnuwHKeW JEBA 10BAUOD RIUSR Jad 002’ 1S WnuXBW
‘SUISY Aagel0lsal 10f Juswied wng 'SWIB) 8ARRIOISE) 10} Juswied %06
1eah sod 05LE BieCge) Usen 'Shay soleugneiy 0] JUswied 'siua) souBusIURW 1oy Juawwied
e Wo %05 apnjaui [jeys abeiencd sl %06 BpPRPUI [jeus oBeloncs si] T LNTCE
‘Alddns Aep-0g £ 01 dn Joy Aed-00
1gnbal ey sew z st Aed-03 18P0 (el Yiomiau-u) ‘sBrup puelq Jop Aedos SONYAa
BUON BUON (9% 2 pue sBrup ousuab toy Aadoo gL g 2 9G || sbeisaoD Bnip uopdioseld NOLLATHS T
(s/00WsWw 2lou 1o om}} 1oRAU0D
Apugy 1ad 900 ‘e PUB PERUCY [Bnpapul 2d 00%° 1S JO SODIAIDS HIOMIBU-J0
-1n0 10} BOUBINSUIOD 92A0idWa WRWIXEW |GIONDED XIOMIBU-C-IN0 BY) Jaye
oW e paacudde ol 10 %0/ PolaAco ARPush ale S801USS Uons uomisy
-J0-INQ) “WINWHEXBLW @DUBINSUICD (2RUUR &} O} DINYLIL0D Jou Op sAedod
iejlop-1el; pue sAedon Bnip uondussald (SIOGWSU BICkE IO OM]) DEAUOD
Aituey Jod 000’ L PUR JoBRUOD fenpiApUt 13d oSS JO 9DURINSUIND 9DA0|dIWS
WNUIXEY "SIQHONPSP MIoM)BU-U Jajje Junowe paavidde oy} jo %06 PaIBAD
Aeiouab ale saoiaes |eoIBIns ‘saolases dnsoubelp 'aled eidsoy siomisurl|
{S1qUist 2I0W 10 Z) 1eiuoes Aue)
B 10} 00S$ 40 J0RIU0D Uosiad-auo B 1oy S|qnonpap 062¢ B aasy [ ueld a4y
HIOMIBU~ONY U2BA 1EPUSIES UDESD (SISQLDW SUOW IO ) 10RO Ajkue;
Jeak 1ad QOG'ZS  SIeGal YsED £ 10{ 00Z$ 0 PEIUOI LOSISd-BUO B 10§ J|QIONPED 001 B aARY v Leyd
100 380 SUON 3L MIOMISU-U BELD paydelEe au) uo payosds se 2q |[BYS jPnd] Jausq Byl VDIa3n
It NOLLJO 1 NOILdO JH0D 1iZdN3g

L1102 ‘L€ Jequiedaq - LLOZ ‘L Alnp

Q217144 V-NON - Nv1d NOILYSNIJWOD FT79IXF 74 - AS1 MUYNILHSYM




SIXZL1 L AYNONXH 14

oafojdum 0] a|geiRAY

ANANISHNANIE 3UvD HLW3IH GIUNSNINN

aafoldws 9 d|geeAy

ANFWISHNSNIFY VD LNIANIJHA

‘BI0D SO QM) FBUOIHIPPR BIOD S SUO [BUOHDPE HONVHNSNI
ue aseyoind uen satoldwig ue aseyond ues sehodwig 000°092% JO Wnwixew e o) Aiges sawl] 7 o} [enba abessaon) @AY ANV F411
sAzp 0 01 0F Woy deb ayy 'sAep 08
puUNy 98 | dSIAN “UoReunuye A2p-06 01 gg woy deB suy pun; oS 1M JSIM
LUoW Jad oD '9g o) dn Alejes jenuue ucHBUIWYD ABR-06 ALMQYSHT
10 9404 aseuound ues aafodwl yiuow Jad poo'g$ 0 dn Alees jenuue o 8g/e-go WL ONO
COES S8SUR| PORIICD
1O SOSUD|/SHWES UM "WEXD LOISIA PALIALIDD
BLON auoN saucineld Ay NOISIA
ueak sod g4 21egos ysen
WNWIXew swiial 000° LS Yt 9406 Aed WnUIXeW awislll 007 1 UM 9%0g Aed
liwa JopL opuopoyHO Cuosiad Jad livs Japil opuopoylg "uosiad Jed
1294 RAUED J19d gO0' LY WnLiXew JBSA eI [Blusp Jad 00z 'S WLIXBW
'suia)} sAneIelsal 1ol Wawded %06 'Stia)l oNRICISa) J0) Wawked o068
JesA sad 0g61L$ @eqal ysen 'SLISY edURLIUEW JOy JusWAed 'SLBY aDuBUaNIBLI J0) JuswAed
no Jdo %06 @pNou [jeus afeianoo siL 206 apnRUl jleys abetenoo siug IVIN3A
“Aleddns
Aep-06 e o} dn Joj Aed-00 Jeinbai oyl seul Z St Aed-00 ISP B JoMWBU-U|
'srup puesg Aenwickuou Joj Aedoo ggg & pue ‘sBrup puelg Aenuao; 1oy SonNHd
auaN BUON Redol opg 'sBrup ousush joj Aedoo 0ig B 29 I 8BRISACS Bnip UORdLDSSIS NOILIEEDSTIHE
{SIBQUIBLU BICW 10 OM]} J021U0D
Awe) isd 000'2$ PUB 1OBUCD [2NPIAIPUL 12d GO0 LS IO SEDIAIDS HIOMIDL-I0
-G 10} S2UBINSUIND 98Aoidus WALIXEY "3|YRINPaR HI0MIDU-IC-ING By) Jole
Jnole paacidde aul Jo %0/ pass0a A||iaual 018 SBIIADS YONs oMU
—IO-ING T REMXEW @URINGUIOD [2nuLeE SUY) 6] ainauiuod 1ou op sledos
Jejjop-jey pue sAedoo Brup uondiinsaid (SiaguUsil S10W 10 OMI) DBIUOD
Atieg 1ad 00$E pue IPEANLOD [ERPIAPY Jad 05Z$ (0 SOURINSLIND asA0KdWS
WINWIXERW "|GEONPap MoMmiaU-ul Jaye Junowe pasoidde 93 JO %06 paIaAco
Alfesauab ase ssoues jeoibins ‘saciuas agsoubeip ‘aIED [eldsoy siomau-u)
(siegiust BI0W 0 7} 1980uU0d AliuEe; 8
104 000 1§ 40 10BNLOC LOSed-2UD B 10} S1GU0NPSR 006S B aasy JIm ue(d oy}
DUCMIDURO-INY IgaA [RDUSJRD YIBS (SI8qUWSW SI0W 10 Z) TORNUOD Ajruie)
JesAsad 0pg'ze  olEGS) Uyses 2 10} 00Z$ 10 PeIUCO Uosiad-8u0 B U0l SIoNpap 001S B 3ABY w ueld
e o BuON Ul omiau-Ul 'HeUS payoene ey} uo panioads se adq jBuUs [2A] Jausq sy L TEIICAN
Il NOILdO It NOILdO FHOD HEEL i

ZLoz ‘o aunr -

Z10Z ‘1 fenuep

CALYINIHdV-NON - NV'1d NOLLYSNIdWOD 3191X31d - OSI MYNILHSVM




OVERVIEW OF BENEFITS - Teamsters and Non-Affiliated

The plan is designed to provide levels of benefits based on the choices you make. Benefits that
are payable are subject to the terms and conditions of the plan.

July 1, - Dec. 31, 2011

Jan 1~ June 30, 2012

HMO (Look-A-Like)

Network

Non-
Network

Network

Non-
Network

Network

Non-
Network

Peductible
applies to essential
and non-essential
_benefits

¢ Individual

e Family

$100

$200
{Deductible
may be
waived if
rendered in
aPPOC
physician’s
office )

$100

3200
(Deductible
may be
waived if
rendered in
a FPO
physician’s
office )

No Longer
Available

No Longer
Availabie

Quf-Of-Pocket
{Excluding deductible)
applies to essential
and non-essential
benefits

¢ |ndividual

e Family

$500

$1,000
{Co-
payment
may be
waived if
rendered in
aPPO
physician’s
office )

$250

$500
{Co-
payment
may be
waived if
rendered in
a PPO
physician's
office )

No Longer
Available

No Longer
Available

The Network deductible and out-of-pocket maximum does not apply to Non-Network deductible and
out-of-pocket maximum. The Non-Network deductible and out-of-pocket maximum does not apply to
Network deductible and cut-of-pocket maximum under PPO Plan 1. The Network deductible does not
apply to Non-Network deductible under PPO Plan 2 and the Non-Network deductible does not apply o
Network deductible under PPO Plan 2. The Network out-of-pocket maximum does not apply to the
Non-Network out-of-pocket maximum but the Non-Network out-of-pocket does apply fo the Network
out-of-pocket under PPQO Plan 2.

Annual Maximum
for essential
benefits

Unlimited

Pre-Certification

All transplant procedures and specified clinical trials must be pre-certified. Failure
to pre-certify a transplant procedure or specified clinical trial may result in a

reduction or denial in benefits.

| Washtenaw ISD Medical Plan




MEDICAL EXPENSES

July 1, - Dec. 31, 2011

Jan 1 - June 30, 2012

HMO (L.ook-A-Like)

Network Non- Network Non- Network Non-
Network Network Network

Hospital-Inpatient 80%, after | 70%, after | 90%, after | 70%, after

deductible | deductible | deductible | deductible
Surgery 90%, after | 70%, after | 90%, after | 70%, after

deductible | deductible | deductible | deductible
Hospital Visits 90%, after | 70%, after | 90%, after | 70%, after

deductible | deductible | deductible | deductible

Emergency Room
+ Accidental Injury

100%, after

100%, after

100%, after

100%, after

or Medical $100 co- $100 co- $100 co- $100 co-
Condition pay pay pay pay
requiring (Co-pay (Co-pay (Co-pay (Co-pay
immediate care waived if waived if waived if waived if
admitted) admitted) admitted) admitted)
Urgent Care

e liness/ 100%, after | 70%, after | 100%, after | 70%, after

Accidental Injury $30 co-pay | deductible | $30 co-pay | deductible
Allergy Testing 100%, no 70%, after 100%, no 70%, after
and Injections deductible | deductible | deductible | deductible
Ambulance 90%, after | 90%, after | 90%, after | 90%, after

deductible | deductible | deductible | deductible
Anesthesia 90%, after | 70%, after | 90%, after | 70%, after

deductible | deductible | deductible | deductible
Blood 90%, after | 70%, after | 90%, after | 70%, after

deductible | deductible | deductible deductible
Cardiac 90%, after | 70%, after | 90%, after | 70%, after
Rehabilitation deductible | deductible | deductible | deductible
Chemotherapy 90%, after | 70%, after | 90%, after | 70%, after

deductible | deductible ¢ deductible | deductible
Chiropractic Care

» Office Visits 100%, after | 70%, after | 100%, after | 70%, after

(24 visits in a plan $30 co-pay | deductible | $30 co-pay | deductible
year)

* Spinal 100%, no 70%, after 100%, no 70%, after
Manipulation deductible | deductible | deductible | deductible
Adjustments,

Physical

Therapy

o X-rays 90%, after | 70%, after | 90%, after | 70%, after

deductible | deductible | deductible | deductible
Colonoscopy - 100% 70%, after 100% 70%, after
Routine deductible deductible
Consultations

e Inpatient 90%, after | 70%, after | 90%, after | 70%, after

deductible | deductible | deductible | deductible

s Outpatient 100%, after ; 70%, after | 100%, after | 70%, after

$30 co-pay | deductible | $30 co-pay | deductible

Washtenaw |SD Medical Pian




July 1, - Dee. 31, 2011 Jan 1 - June 30, 2012 HMO (Look-A-Like)
Network Non- Network Non- Network Non-
Network Network Network
Contraceptive 90%, after | 70%, after | 90%, after | 70%, after
Devices, Implants, deductible | deductible | deductible deductible
and Injections
Dialysis 0%, after | 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductible
Fertility Testing 90%, after | 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductible
Home Health Care | 90%, after | 90%, after | 90%, after | 90%, after
deductible | deductible | deductible | deductible
Hospice 100% 100% 100% 100%
{Respite care limited
to 5 days during a 30 Limited to four 80-days periods
day period)
Implants 90%, after | 70%, afier | 90%, after | 70%, after
(Non-cosmetic) deductible | deductible | deductible | deductible
Injections 90%, after | 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductible
Laboratory Testing | 90%, after | 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductible
Mammogram 100% 70%, after 100% 70%, after
(Limited to 1 per plan deductible deductible
year for preventive)
Medical 90%, after | 90%, after | 90%, after | 90%, after
Equipment deductible | deductible | deductible | deductible
Medical Supplies 90%, after ; 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductible
Mental Disorders
and/or Substance
Abuse Expenses
¢ [npatient 90%, after | 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductibie
+ Qutpatient 100%, after | 70%, after | 100%, after | 70%, after
$30 co-pay | deductible | $30 co-pay | deductible
Nursing - Private 50%, after | 50%, after | 50%, after | 50%, after
Duty deductible | deductible | deductible | deductible
Occupational 90%, after | 70%, after | 90%, after | 70%, after
Therapy deductible | deductible | deductible | deductible
(limited to 60 visits in a calendar year combined with speech
and physical therapy)
Office Visits 100%, after | 70%, after | 100%, after | 70%, after
$30 co-pay | deductible | $30 co-pay | deductibie
+« Home Visits 90%, after | 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductible

Washtenaw [SD Medica! Plan




July 1, - Dec. 31, 2011

Jan 1 — June 30, 2012

HMO (Look-A-Like)

(limited to 60

occupational and speech thera

vigits in a calendar year combined with

¥)

Network Non- Network Non- Network Non-
Network Network Network
Orthotics 90%, after 90%, after 90%, after S0%, after
deductible deductible deductible deductible
Physical Therapy 90%, after 70%, after 90%, after 70%, after
deductible deductible deductible deductible

Pregnancy Related

Expenses-Mother

¢ Pre and Post
Natal Cara

100%

70%, after
deductible

100%

70%, after
deductibie

» Delivery 90%, after 70%, after 90%, after 70%, after
deductible deductible deductible deductible
Prescription
Drugs 34-day 34-day
Retail supply Contracted supply Contracted
"¢ Generic $10 co-pay rate iess $10 co-pay rate less
$60 co-pay co-pay co-pay
e Brand
Formulary N/A $40 co-pay
Non-formulary N/A $60 co-pay
. S0-day 90-day
Mail Order supply supply
+ Generic $20 co-pay $20 co-pay
 Brand $120 co-pay
Formulary N/A $80 co-pay
Non-formulary N/A $120 co-pay
Preventive Care 100% Not 100% Not
as defined by the Covered Covered
PPACA
« Required
Preventive Care
s [PSA
Please refer to
www.uspreventive
servicestaskforce.
Org for additional
information and
limitations.
Prosthetic Devices 90%, after 90%, affer 80%, after 90%, after
{Specially designed deductible deductible deductibie deductible
prosthetic bras are
limitedto 4 ina
calendar year)
Radiation Therapy 90%, after 70%, after 90%, after 70%, after
deductible deductible deductible deductible

Washtenaw {SD Medica!l Plan




July 1, - Dec, 31, 2011

Jan 1 - June 30, 2012

HMO (i.ook-A-Like)

Network Non- Network Non- Network Non-
Network Network Network
Skilled Nursing 90%, after | 90%, after | 90%, after | 90%, after
Facility deductible | deductible | deductible | deductible

(timited to 12C days in a calendar year)
Specified Clinical | 90%, after | 70%, after | 90%, after 70%, after
Trials deductible | deductible | deductible | deductible
Speech Therapy 90%, after | 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductible
(limited to 60 visits in a calendar year combined with
occupational and physical therapy)
Transplants 90%, after ; 70%, after | 90%, after | 70%, after
Human Organs deductible | deductible | deductible | deductible
{Cornea, Kidney,
Skin)
Transplants 90%, after | 70%, after | 90%, after | 70%, after
Bone Marrow deductible | deductible | deductible | deductible
Transpiants 100%, no 100%, no 100%, no 100%, no
Specified Human deductible | deductible | deductible | deductible
Organs: Liver, Heart,
Lung, Pancreas,
Heart-Lung
Weight Paymentis | Paymentis | Paymentis | Paymentis
Management based as based as based as based as
service service service service
rendered rendered rendered rendered
(e.g. office (e.g. office (e.g. office (e.g. office
visits will be | visits willbe | visits willbe | visits will be
covered as covered as covered as covered as
stated under | stated under | stated under | stated under
the office the office the office the office
visit listing) visit listing) visit listing) visit listing)
X-rays 90%, after | 70%, after | 90%, after | 70%, after
deductible | deductible | deductible | deductible
All Gther Covered 90%, after | 70%, after | 90%, after | 70%, after
Expenses deductible | deductible | deductible | deductible

Washienaw iSD Madical Plan




Non-Essential Medical Expenses

July 1, - Dec. 31, 2011

Jan 1 - June 30, 2012

HMO {Look-A-Like)

Network

Non-
Network

Network

Non-
Network

Network

Non-
Network

Transplants
trangportation, meals
and lodging for
Human Organs
(Cornea, Kidney,
Skin)
(Limited t0$10,000
maximum for patient

and 1 companion (2 if
the patient is a minor)

90%, after
deductible

70%, after
deductible

90%, after
deductible

70%, after
deductible

Transplants
fransportation, meais
and lodging for
Specified Human
Organs; Liver, Heart,
Lung, Pancreas,
Heart-Lung

(Limited to$10,000
maximum for patient
and 1 companion (2 if
the patient is a minor)

100%, no
deductible

100%, no
deductible

100%, no
deductible

100%, no
deductible

NOTE:

elected, any amounts applied toward the maximums in the current/previous plan option will be
applied to the new plan option. Plan maximums will not start over when a new plan option is

elected.

Washtenaw I1SD Medical Pian

Any maximums listed in the plan are applicable to all plan options. If a new plan option is




